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INOJIOKEHHSI
PO Bifijl JOKYMEHTYBaHHSI TA KOHTPOJIIO YNpaBJiHHA opraHizauniiHo-
aHATITHYHOY AiSILHOCTI, JOKYMeHTO006iry Ta rocnoaapchbKkoro 3abe3neyeH s
HepxkaBHoi exosoriunoi incnexnii [liBgenno-3axigHoro okpyry (MukosaiBcbKa
Ta Ogecbka 06J1acTi)

1. 3ATAJIBHI IOJIOKEHHS.

1.1. Bignin noxymeHTyBaHHs Ta KOHTpomo (manmi — Bimain) € CTPYKTYpHUM
TiZpo3aioM YTpaBNiHHS OpraHizauiitHo-aHATITHYHO! MisUTBHOCTI, IOKYMEHTOO00iry
Ta TOCIOAAPCEKOro 3abe3neveHHs (nami — Ynpasninus) JlepxaBHOI €KOJOriYHO
incnexuii ITiBnenno-3axigHoro okpyry (Mukonaisceka Ta Onechbka obnacTi) (mam —
Incnexmis).

1.2. Binxin y cBoi#t po6oTi Ge3nocepenHso NiATNOPANKOBYEThCS Y IPaBIIiHHIO
Incmekii.

1.3. Bimmin y cBoilf AmisubHOCTI KepyeTbes Konctutyniero Ta 3akonamu
Ykpainu, a Takox Ykasamu IIpesunenra YKpaiHu Ta moctaHOBaMu BepxoBHoi Pagu
YKpaiHu, IpUHHATHMY BiAOBiAHO 10 KOHCTHTYLIT Ta 3aKoHiB Ykpainu, Kogekcamu
Ykpainy, aktamu Kabinety Minictpis Vkpainu, Hakazamu MinicrepcrBa 3axucry
JOBKULISL Ta NPUPOXHHX pecypciB Ykpaiuu, HepxaBHoi exonoriynoi incmekmii
Ykpaiuy, [TonoxeHHsM npo JepxaBHy €KOJIOTi4Hy iHcnekuito ITiBneHHO-3axinHOrO
okpyry (Muxonaiscska Ta Onecska o6macti) (HoBa penaxuis, ineHTHOiKaLiHu Kox
43879780), 3aTBepIKEHIM HaKa30M HepxaBHoi exosoridHol iHcmekmii Yxkpainu Big
20.02.2023 p. Ne 33 (3i 3MiHaMH, BHECEHHMM HaKa3aMmu JlepxaBHOI eKonoriyHoi
iHcnexuii Yxpainu Bin 29.11.2024 Ne 154 Ta Bix 04.03.2025 Ne 48), inmmmu akTamu
33aKOHOZABCTBA YKpaiHH, a Takox 1M I10JI0'KEHHSIM.

1.4, 1le TIlonoxenus 3aTBEPIDKYETECA  HavallbHUKOM  [Hcmekmii B
YCTaHOBIIEHOMY ITOPSZKY.

1.5. Crpykrypa, uncenbricTs mpanisHuKiB BIAILTY BH3HAYAIOTHCS [ITATHHM
PO3IHCOM Ta CTPYKTyporo IHcmekwii, 3aTBepmkenumu Y BCTaHOBJIEHOMY 3aKOHOM
TOPSAIKY JlepXkaBHOIO eKONOri9HOK iHCTeKIiero Ykpainu i MaroTs 3abe3neyyBaru
SIKICHE BUKOHAHHS ITOKJIAJICHUX Ha BiJIiT 3aB1aHb i QyHKIiH.



1.6. MinoBoxctso, ¢iHaHCYBaHHs, MaTepiallbHO-TEXHiYHE Ta  iHLUE
3abe3neyeHds MisAbHOCTI Bimminy 3milicHIOETbCSs B IOPSAKY, YCTaHOBJICHOMY
BiJIMOBiAHMMM 3aKOHOJAaBYMMH T4 HOPMATHBHO-IIPABOBUMH aKTaMH.

2. 3ABJAHHS BIUILIY.

2.1. OcHOBHMMH 3aBIOaHHAMHU Binainy €:

2.1.1 3pilicHeHHs mpuiioMy, peectpanii, o6miky, 30epiraHHs IOKYMEHTIB,
3a6e3MeYeHHs] CBOEYAaCHOTO HAIXOMKEHHS JAOKYMEHTIB 10 KEpiBHHKIB CTPYKTYPHHUX
migpo3ainie abo GesnmocepeqHiX BHKOHABIIIB, 3ifiCHEeHHs BifNpaBieHHs BHXiIHHUX
JOKyMEHTIB;

2.1.2 3iliCHEHHS KOHTPONIO 33 CBOEYAaCHMM BHMKOHAHHSM 3aKOHiB YKpaiHH,
HakasiB MiHicTepcTBa 3aXMCTy JOBKLIA Ta NPHPOAHMX pecypciB YKpaiHH,
JlepaBHOT eKONOTi4HOI iHCmeKuil VYkpaiHu, 3BepHEHb Ta 3alHTIB HAPOXHHX
JenyTaTiB YKpaiH#, HOKyMeHTiB 3 rpupoM «Jlns ciyx60BOro KOPHCTYBAHHA,
3BepHEHb TPOMAIsH Ta TPOMAACBKMX OpraHi3allii, ki HaAiduLM 4Yepe3 OpraHu
JiepxaBHOT BIIafi Ta 3acobiB MacoBoi iHpopMallii;

2.1.3 pospobnenHs IHcTpykuii 3 AinOBOACTBA Ta HOMEHKIATYpH CIIpaB
IHCcnexii;

2.1.4 opramisamis poboTi apxiBy IHcmekuii CTOCOBHO mpHUMaHHS,
dbopMyBaHHSs Ta 36epiraHHs JOKYMEHTIB IOCTii{HOTro Ta TpuBajoro (moHax 10 pokiB)
TepMiHy 30epiraHHs;

2.1.5 oprasizauis po6otu excriepTHoi koMicii IHcmeki.

2.1.6 po3pobiieHHs MPOIO3KLiH MOJ0 BIOCKOHAIEHHS CHCTEMH IUIOBOJICTBA,
OpraHisyBaHHS iX BIIPOBa[)KEHHsS, CTaBUTH MMTAaHHSA Npo 3abesnedeHHs Bimrimy
HeOOXiMHAMM IHCTPYKTUBHMMH Ta [OBiIKOBHMH MaTepialaMH, a TaKOX
KaHIIEIAPCHKUM MPUIaJ M Ta 00J1aJHaHHAM,

2.1.7 peanizauisi 3arajJbHUX MpaBHI JOKYMEHTYBaHHS B IHCHeKuii, mopsmky
po6OTH 3 JOKyMEHTaMH 3 MOMEHTY iX CTBOPEHHs], HAIXOIKEHHS Ta Bi/IIIPaBJICHHS;

2.1.8 37iliCHEHHS KOHTpPOJIIO 32 BUKOHAHHSM II0JI0O)KEHb HOPMAaTHBHHUX aKTiB,
SKi BCTaHOBJIIOIOTh 3arajibHi IpaBHja JOKYMEHTYBaHHS B IHCTIEKL] 1 peryIaMeHTYIOTh
TIOPSIOK Po0OTH 3 HOKYMEHTaMH 3 MOMEHTY iX CTBOPEHHs ab0 HaJXOIKEHHS 0
BiATpaBIICHHS;

2.1.9 opranizanis po60TH 31 3BepHEHHSM IPOMAJISH;

2.1.10 iHmmi 3aBIaHHA BiAMOBIAHO 0 JOPY4YeHb KepiBHULTBA [HCHeKuil;

2.2. IToknmamanHs Ha Bimmin o6oB’s3kiB, ski He MOB’s3aHi 3 poOOTOH MO
npuiioMy, peectpaii, 061Ky, 30epiraHHIO TOKYMEHTIB Ta sKi He nepeadadeHi UM
[TonoxxeHHSIM, HE TOITYyCKAETHCSL.

3. ®YHKIII BIJILTY.

3.1. Bignin BignoBigHo 10 MOKIafeHNUX Ha HBOTO 3aBlIaHb;



3.1.1 3piiicHIOE TepeBipKy POGOTH CTPYKTYPHHX Mimpo3miniB IHcmexuii 3
MUTaHb BBEJEHHS [LTOBONCTBA Ta BUKOHAHHS MOJNIOXKEHb HOPMATUBHHX aKTiB, SIKi
BCTaHOBIIIOIOTH 3arajibHi paBUiia JOKYMEHTYBaHHs [HCmeKmii;

3.1.2 3abe3nedye B Mexax MOBHOBAXK€Hb BUKOHAHHS BMMOT 3aKOHIB YKpaiHu
«ITpo poctyn no my6aiuHoi iHpopmanii» Ta «IIpo 3BepHEHHS IPOMALIHY;

3.1.3 3nilicHIOE KOHTPONIb 32 CBOEYaCHUM BHKOHAaHHAM YkasiB IlpesuaeHTta
Yxpainu Ta mnoctaHoB BepxoBHoi Panu VkpaiHu, nNpuiiHATHX BiAmoOBiZHO OO
Koncturynii Ta 3akoniB Ykpainu, KonekciB Ykpainu, aktiB KaGinery MiHicTpiB
Yxpainu, Haka3iB MiHicTepcTBa 3aXHMCTy AOBKIJUIS Ta NPUPOAHUX pecypciB YKpaiHH,
JlepxaBHOI ekojoriuHoi iHcmekuii YkpaiHH, 3BepHEHb Ta 3alHTiB HAapOTHUX
AemyTaTiB YKpaiHH, OOKyMeHTiB 3 rpudom «ns cinyx60BOro KopHCTYBaHHS»,
3BEpHEHb TPOMaIsSH Ta TIPOMAIChKMX OpraHisamiéi, fKki HamidULIM 3 OpraHiB
JepxaBHOI BIagy Ta 3aco0iB MacoBoi iHpopmalLii;

3.1.4 peecTpye aKTH, CKIaJeHi 3a pe3yJbTaTaMH MPOBEAEHHs IIJIAHOBOTO
(mo3amyaHOBOr0) 3aXOAy [AEpXKaBHOTO Harisaxy (KOHTPOJIO) LIOAO AOTPUMAaHHSA
cy6’exTamMy rocriofaploBaHHs Ta MiCLIEBUMH OpraHaM# BUKOHaBYOi BlIaAiy, OpraHaMH
MICIIEBOIO CaMOBpSILyBaHHS, B YaCTHHi 3MiCHEHHS JeJIerOBaHUX iM NOBHOBAXXEHb
OpraHiB BUKOHaBYOl BJlafid BUMOT 3aKOHOJABCTBa Yy chepi OXOPOHH HaBKOJIHIIHBOTO
IIPUPOJHOTO CEpelOBUIIA, PalliOHAJTHHOIO BUKOPHCTAaHHS, BiITBOPEHHS i OXOPOHH
NPUPOIHUX PECYPCIB;

3.1.5 peecTpye €OuHI CIpaBH PO3NOPSOYUX HOKYMEHTIB, IO NPHAMAIOTHCA
OpraHoM JepXaBHOr0 Harmsaay (KOHTPOJIO) i yac 34iMCHEHHS 3aX04y AEPXaBHOTO
Harsay (KOHTPOJIIO) Y cdepi rocrogapchbkoi QisnbHOCTI;

3.1.6 3abesmedye BHOauy €OHHUX CIOpaB pPO3MOPSAAYMX MOKYMEHTIB, MIO
NpUHAMAIOTECS OPraHOM JEepXKaBHOIO Hariiagy (KOHTPONIO) Mif 4Yac 3AiHCHEHH:
3aX0fly JEPXaBHOro HarIsmy (KOHTPONIO) y cdepi rocrnomapchbKoi AisIBHOCTI IS
ONpaliOBaHHs KepiBHUKAaM CTPYKTypPHMX MifpO3AiliB a0o  BiANOBiNaIbHUM
BHUKOHABLISIM;

3.1.7 3abesmeuye cBoe€yacHy OOpOOKy IHCTyBaHHS MiX CTPyKTypHHMH
MiZAPO3/iIaMHK Ta MiX CTPYKTYPHHMH MiZpO3/iJ1aMH Ta KEPiBHUIITBOM,;

3.1.8 3pilicHIoe iHmi ¢GyHKIIT BiXTOBIAHO 10 JOpy4YeHb KepiBHHULTBA [HCHEKM.

4. IIPABA BLJUILTY.

4.1. Bigain Mae mpaso:
4.1.1 mepeBipATH fAKiCTh MiArOTOBKK i O(QOPMIEHHS BCIX NOKYMEHTIB, IO

nojaroThes 10 Binainy;

4.1.2 3amUTyBaTH y BCTaHOBJICHOMY MOPSAAKY Ta OTPHUMYBAaTH y 3a3HaYECHHMH
Binninom TepMiH Bix BciX mocaoBHX 0Ci6, CTPYKTypHMX MiZPO3AiNB JOKYMEHTH,
JOBiaKY, iHIII MaTepianu, HeoOXiaHi A poboty Binainy;

4.1.3 moBepraT MJOKYMEHTH Ta JOBIIKM IiJATOTOBIEHI 3 IIOMMIIKaMH,
BUINpPABJEHHAMHM, HEBiJNOBIJHICTIO IIalepoOBOrO0 Ta €JIEKTPOHHOrO  BHITIAAY,
TNOpyIUeHHAM IHCTPYKLIT 3 AiNOBOACTBA, iHIIMX HOPMaTHBHUX aKTiB, Ta BUMaraTH ix
JOOIIpaIFOBaHHS;



4.1.4 BHOCHTH KepiBHMUTBY IHcrekiii Mpomosuiii MO0 MOKPALICHHS
misutpHOCTI [HCTeEKIi, il CTPYKTYPHHX MiJpOo3/iiB, MPOMO3HKIIii PO 320XOYECHHS 32
ycrmixy B poGOTi MpalliBHKKIB [HCTeKIiT;

4.1.5 CKIMKATH B YCTAHOBIEHOMY MOPS/IKY Hapaiy 3 MUTaHb, IO HANEKATh 10
xoMIeTeHIii Bimainy, 6paT yd4acTb y 3aciflaHHSX KOJerii Incnexuii, Hapajgax Ta
1HIIKX 3aX0Jax; : '

4.1.6 3amyyaTd B YCTAaHOBJIEHOMY 3aKOHOAABCTBOM IIOPAAKY BiIMOBIJHUX
crieniayicTiB IJis pO3rJIsAy NMUTaHb, 1O BXOAATH A0 KoMIeTeHLil Biaainy;

4.1.7 mepeBipATH Ta KOHTPOJIOBATH B CTPYKTYypPHHX nigpo3ainax IHcmekil
JOTPUMAHHS BUMOT HOPMATHBHHX aKTiB, SKi BCTAHOBIIOIOTH 3arajlbHi IpaBUiIa

JOKyMeHTyBaHHS B [HCTIeKuii.
5. BIIIMOBIAAJIBHICTD.

5.1. HauvanpHMK Ta CHiBpoOiTHMKM Bimmimry HecyTb NEPCOHAIBHY
BiIMOBiJaJIbHICTS 3a:

5.1.1 HecBOoeyacHe Ta HesKiCHe BHKOHaHHA CIyXGOBHX 06OB’S3KiB,
nepen6auennx uM T10JI0KEHHAM Ta [I0CaIOBUMH iHCTPYKLISAMH;

5.1.2 HemOCTOBIPHICTE BimoMocTei Ta iHGopMallil 3 MUTaHb, IO HAIEKATh 10
KoMIeTeHwii Bifimy Ko e cTanocs 3 BUHH criBpoGiTHHKIB Binaiy;

5.1.3 HeBHKOHAHHS HOPM €THMKH IOBEIiHKA Ta HEJOTPUMAaHHS OOMEXeHb
nepea6adeHUX 3aKOHOAABCTBOM IIPO JIEPiKaBHY CIyxkOy;

5.1.4 HOpYILIEHHS MPABHJI BHYTPILIHBOrO TPYAOBOTO PO3MOPSIKY, iHCTPYKLIL 3
OXOpOHH TIpalli Ta IPOTUIIOXKEKHOI OE3IMEKH,

5.1.5 HemoTpuMaHHs BUMOT 3aKkoHy Ykpainu «IIpo 3amo6iranHs Kopymuii».

6. KEPIBHULITBO BIAALIOM.

6.1. Bigain oyomoe HayaJpbHUK Bimminy, skuil npu3HadyaeThCs Ha Tmocamy i
3BiNIBHAETHCS 3 TIOCAAY HayaJbHUKOM [HCTIeKii.
6.2. V pasi BiacyTHOCTi HayanpHuKa Bigminy abo HEMOXIMBOCTI BUKOHAHHS
HHM CBOiX 00OB’s13KiB, HaUaJbHUKOM IHCTEKLi] MoXxe OyTH NpUHHATO pilleHHS IO
THMM4YacOBe BHKOHAaHHA 00OB’S3KiB HavajJbHHMKa Binminy mnoxnamaioTbcs Ha 0coOy,
BH3HAUYE€HY HaKa30M HayaJbHMKa [HCIeKILi].
6.3. HavansHuk Bigniny:
6.3.1 opranizoBye Ta KOHTpoIO€E poboty Bigainy;
6.3.2 3abe3nedye BiAMOBIAHO 0 KOMIIETEHLIi BUKOHAHHS BigainoM nopydeHs
Ta Haka3iB, Jlep»aBHOI eKONIOTIYHO] iHCTIeK il YKpaiHu Ta KepiBHUITBA [HCIEKIiT;
6.3.3 3alesmedye NOTPMMaHHS BHKOHABCHKOI AUCUHUILTIHH IpalliBHUKAMU
Binniny;
6.3.4 Hece TMeEpCOHANBHY BiNINOBINANBHICTE 3a HaJeXHE BUKOHAHHS
TIOKJIafieHuX Ha Bianin 3aBnass i 34iCHEHHS HUM CBOIX NIOBHOBAXKEHb,
' 6.3.5 posnopinge BHKOHAHHA IIOKIAJEHMX Ha Bimain 3aBoaHb Mix
TpaLiBHUKAMH Bimniny, 3alesnedye [OTpUMaHHS NpaliBHAKAMM  HPaBHI
BHYTPIMIHBEOTO TPYAOBOIO PO3NOPSAKY IHCIIEKMiT;



6.3.6 mnpexncTaBnsie y BCTAHOBIEHOMYy MOpPSAKY MNpaUiBHUKIB Bimmimy mis
330XOYEHHs, MIIBUIIEHHS pAHTiB JEPKABHUX CIYXOOBLIB, TIOTy€e MPOIO3HILi
HayaJlbHUKY IHCHeKIii 1040 NMPUTATHEHHS N0 AMCLMILTIHAPHOI BiAMOBIAANBHOCTI
npauiBHUKiB Bigniny;

6.3.7 Gepe yuacTh y Hapanax, KOJETifX, iHIIMX 3aXojax, 'OTye B Mexax
KoMIeTeH1ii Binminy BiAnoBiaHi OKyMEeHTH 1 MaTepiany 3a iX pe3yabTaTaMH;

6.3.8 nmnanye poboty Binniny;

6.3.9 cripusie nigBHIueHHIO KBatidikauii npauiBHuKiB Biaainy;

6.3.10 3a6e3nedye BUKOHAHHs IHIIMX JOpy4YeHb KepiBHUITBa [HCIeKmil.

7. BLIHOCHUHHU 3 IHIIUMHU CTPYKTYPHUMMU MIAPO3AIJIAMM.

7.1. Tlopsmox B3aemonii Bimminy 3 iHIIMMH CTPYKTYPHUMH MiIpO3Minamu
[HCreKuii BU3HAYAETHCS MOCAJOBMMM IHCTPYKLISMH INpauiBHHMKIB Bimmimy, nuM
[Tono)xeHHsM.

7.2. Bignin y cBoiit po6GOTi IpH BUpIlIEHHI MUTaHb, IO BiJHOCATHCS J0 HOrO
KOMIIETEHIIi1, B3aEMOJIi€ 3 yCiMa iHIIMMH CTPYKTYPHHMH TIipo3ainaMu IHcmexiii Ha
3acajiax AiJI0BOro CIiBpOOITHHITBA, CIIPIMOBAHOTO Ha YCITilIHE BUPIIIEHHS 3aBIaHb,
sIKi CTOATH Nepen IHcnexuiero.

8. IPUKIHIIEBI IIOJIOKEHHSI.

8.1. IIpauiuuky Bigminy npu3HayaroThCs Ha MOCANH Ta 3BIIBHAIOTHCS 3 IIOCAL,
HavaJIbHUKOM [HCmekuii.

8.2. Vci cnenjanictu Bigainy € nepxaBHUMHU CITyKOOBLISIMH.

8.3. IpauiBHuku Bimgmimy 3abe3neuyroTh BUKOHaHHS 3aBAaHb Ta MOKIaJeHUX
Ha HHUX CIy>00BHX 000B ' A3KiB, BU3HAYEHUX y IOCAJOBHX iHCTPYKLisX.

8.4. UucenpHicTh 1 MMTATHUM po3nuC Biamily BHU3HAYAETBCS CTPYKTYPOIO
[Hcmekuii.

IMoroasxeHo:

HavanpHUK YnpaBiaiHHS OpraHizauiiHo-
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